
Placing Players on a Team

The drag and drop function below can only be used with Internet Explorer 6 & 7 or Safari. If you are using a 
different windows browser such as Mozilla or FireFox, change to IE7. 

To place players on teams you must have players entered into our system and have created teams.

From the Club/Home Association section, click on 1.	 PLAYERS in the blue menu bar.  
 

 

This will take you to our Club Player Account area. In this area you can sort by gender, age, player name 2.	
and more.  
 

 

You will see a table containing a list of all players with relevant information.  3.	
 

 

This table can be sorted by the column headings (level, fam#, Last, First Name, School..etc) by clicking on 4.	
the underlined name of the column. This will sort it from largest to smallest or Z to A. Click it twice to sort 
it A-Z or smallest to largest.  

Look to the right of the table and you will see a link 5.	 CLICK TO SHOW TEAMS. Click it and ALL teams will 
appear to the right of the player table. They are ordered from youngest boys to oldest boys, then coed, 
finally youngest girls to oldest girls.  
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When you’re creating teams you’ll most likely want to deal with one age group at a time. In the following 6.	
example we filter the players to U10 BOYS. 
 

Make sure you are displaying teams, see screen shot above. •	
We suggest you set the page size to •	 INFINITE, otherwise you will only see the first 25 players. 
Select •	 U10 from the AGE drop down.
Select Boys from the •	 GENDER drop down
Click •	 APPLY FILTERS
We will also click on the •	 SCHOOL column heading to group players by school instead of name.  
 

 

The system will now display Boys U10 players sorted by school. It will also display all boys U10 and U11 7.	
teams. We display 2 age groups because we assume most U10 players will play on a U10 or U11 team. 
A U10 player can still be placed on a U15 team, if the club desires, by clicking on the player ID number 
and selecting a team from the drop down menu below.  
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Back on the 8.	 CLUB PLAYERS ACCOUNTS page, if the player is on a team it will show in the Team Col-
umn. Players not on a team will have no entry in the team column. HINT: you can sort by the column 
heading TEAM twice and players without teams will appear first.  

If you place your cursor over the player name (IE users) it will turn to a finger. Left click the mouse and a •	
plus sign will appear. If you place your cursor over the the circle (Safari users) next to the name and left 
click with your mouse a plus sign will appear.  
 

PC users  

MAC users  

Continue holding down the left mouse button and drag the player directly over a team box (the box will •	
turn red to signal that that is the team you are trying to add a player to) and release the mouse button. 
The system will reset and the player will be attached or rostered to the team. In the example below, Ab-
bey Roberts is not on a team. We want to place him on the Vermonters SC Chickens. 
 

 

We’ve moved our cursor over the name/circle and dragged it over the Vermonters SC Chickens and •	
released the mouse button. When the system resets it shows Abbey on the Chickens and the number 
of players on the team has gone from 0 to 1. 
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Finally, while in the PLAYERS area you can filter your list to however you want to display your players and 
then check the box next to the names of the players you want to assign to a particular team, and then from 
the ASSIGN drop down menu, choose the team you want to assign the players to and click the ASSIGN but-
ton. You can also release players from their teams using this feature. Instead of choosing a team from the 
drop down menu, choose NONE and then click the ASSIGN button. 

These SAME steps are taken to place players on a team from under the PROGRAM REGISTRATIONS sec-
tion. However, the only players listed there are the ones who applied to your club via your online registration 
program. 
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