14.You can also EXPORT out your list of players to a CSV or XLS file. Just click one of the two links above
the Search Filters box and the document will be downloaded to your computer. NOTE - for those of you in
states that use Logical Solutions, the CSV file can be uploaded directly into that software.
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Verifying your Player Levels for State Registration

The easiest way for a club to make certain that all of their player levels are set correctly is to first set every
player in their account to “Inactive”. To do this they will first click on the “Club” tab, then click on “Players” in
the blue menu bar. From there they will set their Page Size to “Infinite” and click on the “Apply Filters” button
to put all of the players on the same page. Next, they will click on the word “Select” at the top of the checkbox
column to select all of the players with one click. Once all of the players have been selected, they will select
“Inactive” from the “Competition Level Management” drop-down menu and then click on the “Set Level” but-
ton.
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Now, once all of the players have been set to “Inactive” they will click on “Teams” in the blue menu bar and set
the Competitive Level of all their teams appropriately, as this will in turn set the Competitive Level of all the
players on the teams to that of their team. To do this this they will set their Page Size to “Infinite” and then
click on the “Apply Filters” button to put all of their teams on one page. Then they will go down the list and
select all of the teams that compete at the same “Competition Level” by checking the appropriate checkbox.
Once they have selected all of the teams at the same level, they will select the “Competitive Level” from the
“Competitive Level Management” drop-down menu and then click on the “Set Level” button as this will reset
the team level and it will in turn set the “Competitive Level” of all the players on that team to the teams “Com-
petitive Level.
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Once all of the teams have had their Competitive Levels set to where they should be, the only players in the
account who are set to “Inactive” will be those players who haven'’t yet been placed on a team, or who are
currently Inactive. This method is the most effective way to verify that all of the players in the clubs account

have the proper “Competition Level” and will be billed appropriately by the state.



