
Rostering And Carding Teams In Your Reg-

istration Or League Event

Once teams have been entered into or have joined your Registration or League Event you will be able to view 

them from your REGISTRAR tab. Simply click on your REGISTRAR tab and you will see a list of all the Reg-

istration and/or League Events in your account. To view the teams in the Registration Event you can either 

click on the name of the event, or you can click on the number in the TEAMS column.

This will bring you to a screen that lists all of those teams in your Registration or League Event. From this list 

you have the ability to remove teams from the event, as well as email them. To do these things you will need 

to select the team by checking the appropriate teams CHECKBOX and then click on the REMOVE SELECT-
ED TEAMS or EMAIL checkbox. You also have the ability to export all of the teams registration data to Excel 

by clicking on the EXPORT REGISTRATION DATA link.



Rostering And Carding An Individual Team

If you wish to print an Official Roster and ID Cards for a specific team in the list you will need to click on the 

name of the team.

Once you have clicked on their team name you will see the teams player list. This is just a player list and not a 

roster, in GotSoccer terms a team list doesn’t become a roster until the roster is FROZEN (this means that 

the roster is locked and the only person who can make changes to the Official Team roster after it is frozen 

is the Registrar). You will notice that there is a FREEZE ROSTER button above the list of players, you will 

need to click this button to Freeze the roster so that you can print the Official Roster and ID Cards. You will 

also notice that there are different buttons for DOCUMENT GENERATION, these buttons are to generate a 

copy of the teams Official Roster, Player Cards, State Cup Roster, or Region IV roster into the team account 

if you wish for them to have the ability to print these documents. If you want your teams to have the ability to 

print these documents you will need to give them permission by checking the appropriate checkboxes from 

the OVERVIEW tab.



Once you have FROZEN the roster you will see a new group of buttons appear above the player list. The 

DOWNLOAD link is what you will use to print a copy of the teams Official Roster. The USYSA(F) link will print 

the front side and the USYSA(B) will print the back side of all the team’s ID Cards with the USYSA logo and 

watermark, these are to be used if you are printing on plain card stock. The PLAIN(F) link will print the front 

side and the PLAIN(B) will print the back side of all the team’s ID Cards with only the text (and the players 

photo if it has been uploaded, these are to be used if you are printing on pre printed USYSA card stock. If you 

wish to Unfreeze the roster, you will simply click on the RESET ROSTER button (remember, when a roster is 

frozen anything that is changed in any of the players accounts will not change on the frozen roster, so if you 

change players jersey numbers and the roster is frozen, you will need to Reset the roster for those changes 

to be reflected then you will need to Freeze the roster again).





Secondary or Dual Rostered Players

If your state association allows dual rostered players you can look for players to add to your team by clicking 

on the SEARCH FOR SECONDARY PLAYERS LINK. Keep in mind that a player can only be primary on one 

team. For example if you have a player on the Sparrows and you add that same player to the Bulldogs, they 

will be pulled off of the Sparrows team and placed on the Bulldogs unless they are added to the Bulldogs as a 

secondary player. 

Once you locate the secondary player that you wish to add, you will simply click on the ADD button next to 

their name and they will be added to the team.

Once the player has been added as a Secondary Player you will notice that they show up with a grey letter S 

in the P/S column which means Primary/Secondary. If you click on the letter S it will change the player to 

Primary on this team and Secondary on their other team.



Rostering And Carding Teams In Bulk

If you want to Freeze rosters and print Official Rosters and ID Cards in bulk we give you that option as well. 

You will do this from your list of teams entered into the Registration Event. To select the teams that you want 

to freeze and print rosters for you will check the appropriate checkboxes. After you have selected your teams 

click on the FREEZE button to freeze the roster and if you want to print all of their official rosters, click on the 

OFFICIAL ROSTER (PDF) button. If you wish to generate rosters for the teams accounts where the coach 

or manager can print them just click on the CREATE DOCS button and the rosters will then appear in the 

teams account.



Understanding The List Of Teams For Your Event

THE ROSTER COLUMN - If a team’s roster has not yet been frozen the number will read 0/number of play-

ers in the player list. If all of the players on the team’s player list have been frozen, this number will be the 

color Green. If a team’s roster has been frozen and a player has been added by the club administrator but 

not yet added by the registrar, the first number will reflect the number of players frozen on the roster and 

the second number will be the number of players on the player list for that team. If there is a PDF symbol in 

this column, it represents that there has been an Official Roster generated in the team account for them to 

be able to print.

Uploading Your Signature To Print On The Official Rosters 

And ID Cards

If you need your signature to print on the Official Roster and ID Cards, you have the ability to upload your sig-

nature. To do this simply click on the REGISTRAR tab, then click on SIGNATURE in the grey menu bar where 

you will be able to upload your signature from a file in your computer.

Registrar Tab Options

If you want your Official Rosters to print the Seasonal Year, you will need to enter that information. To do this 

you will need to click on the REGISTRAR tab, then click on OPTIONS in the grey menu bar. From this page 

you can enter your Association ID (if you have one), the seasonal year, an alternate seasonal year, or you 

can replace the state description (EX: VT can be changed to read Vermont). The roster format will be setup 

for you, so don’t change it if it is (you might not be a North Texas association, but North Texas has a roster 

format that is used by numerous states and yours might be one of them).




