
How to ADD or UPDATE ID numbers: 
 

Any time you need to update the ID# for a team, player, coach, manager you can do 1 of the 
following: 
 
COMPLETE ID# UPDATE: 

1. In your club account click the “CLUB” tab 
2. In the gray bar below the tabs click “CUSTOMIZATION” 
3. On the page tabs click “ID Number” 
4. You’ll see: 

 
 

5. Click the “Add ****** ID Numbers” That will add #s to any person/team who does not 
have one. 

 
ID# UPDATE FOR A TEAM: 
 

1. In your club account click the “REGISTRAR” tab 
2. In the blue bar below the tabs click “TEAMS” then click on the team that needs to be 

updated. 
3. On the page tabs click “ROSTER & ID CARDS” 
4. You’ll see: 

 
 
 

 

 

 

 

 

 

 

 
 

5. Click the “Update Team/Staff IDs” button. NOTE: If you click the “Regenerate…”button, 
the red one, ALL numbers will be changed.  


